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PREPARATION OF PAPER


	SUMMARY

The purpose of these “Preparation of paper” is to have the authors prepare their papers on a uniform basis with defined contents: abstract, key words, introduction, elaborated theme, conclusions, and references.
Summary should not be the same as submission abstract. Summary should highlight the most important ideas and result of the paper.
Visually, papers should be uniform as possible. Attention should therefore be paid to font type and size, spacing between section and subsections, page margins, width and height of the text and other remarks. Use this text like a template for your article.

Key words: It is recommended to use five to eight key words


1.	INTRODUCTION


1.1.	Submission of Papers

Person responsible for the paper (according to submission information) should submit his/her paper by electronic mail or on a CD-ROM. Papers should be submitted in MS Word (.doc) and Acrobat (.pdf) formats. Upon its recording on the PC medium the content and quality of such recorded paper should be checked.
Papers should comprise the following: author(s) name(s) and surname(s), name of the company/organization of his/their employment and the author(s) e-mail(s). Title of the paper, abstract (about 10 lines) and keywords should be followed by an introduction, main body of the paper, conclusions, and a list of references used. 
Paper length: The paper should not exceed 10 pages (A4 format), including title page, illustrations, diagrams, tables, attachments and other components.
Deadline for submission of papers: March 1, 2012


1.2.	Acceptance of Papers

	Accepted papers will be published as CD-ROM with ISBN number.
1.3.	Presentation of Papers

Authors should personally present their papers at the session. In the event of non-attendance of author (co-author), the paper will neither be presented, nor discussed.
When presenting their own or joint papers, and answering the questions asked, authors should use the Power Point program support on the official PC of the conference room. Special instructions will be issued comprising details on such presentations.        


2.	PREPARING OF CLEAN COPIES


2.1.	Instructions for Clean Copies

Papers will be published in exactly the same form in which they are submitted by authors, which means that any mistakes shall also be reproduced. The authors should therefore strictly observe these Instructions and type their papers according to uniform rules using the same format. 
The text should be computer generated in Arial, size 10, normal with standard line spacing (single). Recommended programs are as follows: MS Office Word 2000/2003/XP. 
The text should be 16.5 cm wide and 24.5 cm high. On title page, the text should be 21.5 cm high. The left and right margins should be the same (2.25 cm), with top and bottom margins at 2.6 cm. 	Title page and all subsequent pages of the manuscript should be typed in such a manner that they fully match in size, spacing, and position on the page the format of these Instructions, which also serve as a specimen copy.  


2.1.1.	First Page - Title Page

Title page should begin with the author names at 5.5 cm from the upper paper margin.
Authors name and surname, company/organization, title of the paper, author’s e-mail address, subtitles, and text should be typed in such a manner that the page fully matches the format of these Instructions. The given specimen must be observed when quoting the authors’ names and surnames, name of company/organization and authors’ e-mail addresses regardless of the fact that they may belong to the same or different companies/organizations. 
TITLE OF THE PAPER should be typed in uppercase letters (capitals), font size 12, Bold. Do not underline! Place in the centre. 
The word SUMMARY should be indented 1.25 cm and typed in uppercase letters (capitals), font size 10, Bold, without underlining. 
The first line of the summary as well as all new sections should be indented 1.25 cm. Other lines should be typed without indents. Font size 10, normal. 
Keywords should be written below the summary. 
You should start writing the INTRODUCTION on the title page only if at least 3 lines of text can be written below the word INTRODUCTION.

2.1.2.	Second Page and Following Pages

	SECTION TITLES should be written in uppercase and subtitles in lowercase lettering. Font size 10, Bold. Do not underline!
Section numbers should be written at the left margin with titles and subtitles indented 1.25 cm.
New sections should be identified by an indented first line (1.25 cm). 
Page number should be placed in the margin below the text left/right at 1.67 cm from the bottom edge of the page. Write even page numbers on the left-hand side, and odd page numbers on the right-hand side. 

2.1.3.	Spacing

	Leave 3 blank lines between the author names and paper title. If there are more than one author, state the other authors names in two columns at the start of the paper. 
Leave 2 blank lines between the paper title and the summary heading. 
Section and subsection titles should be separated by a single blank line. 	
Leave 2 blank lines between the final line of a section and the title of a new section. 
Leave 2 blank lines between the final line of a subsection and a subtitle (level 1.1). 
Leave 1 blank line between a subsection and a subtitle (level 1.1.1). 


2.2.	Titles and Subtitles 

	Section titles and subtitles should be numbered according to decimal classification as follows: 

1.	SECTION TITLE
1.1.	Second level section title
1.1.1.	Third level section title


2.3.	Formulae

	Formulae should be written using the graphic formula editor and should be placed in the center. Each formula should be identified with a number typed on the same line on the right text margin, e.g. (1).


						(1)

	The values quoted in the formula should be stated and explained in the text, respectively.


2.4.	Citing References

	Citing the references is very important for every reader and reviewer; citing should thus be complete and accurate. In the text, references should be stated in square brackets, e.g. [1] or listing [1], [2] or [1] - [3], or a sentence may be ended with references [3]. The editorial staff will not specifically verify the cited references. However, incorrect quotations or incomplete references may cause misunderstandings among readers, reviewers, and discussants, respectively.


2.5.	Tables and Figures Format 

	Small figures and tables should be placed next to the corresponding text. Figures may be either created by using graphics programs (e.g. Corel, Visio, AutoCAD, etc.), accepted from other programs (e.g. Excel diagrams), or scanned (minimum resolution 300 dpi).      
	Figures, illustrations, photographs and diagrams should be numbered starting from 1 onwards by using Arabic numerals, whereas tables from I onwards by using Roman numerals. Numbers and names of figures should be written below figures e.g. “Figure 1 - Process Flow Diagram”.
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Figure 1 - Process Flow Diagram 

	The following is meant by figures: drawings, photographs, diagrams, etc. Figures should not be provided with additional frames. Sections and subsections should not start with an figure or table. Yellow color should be avoided in diagrams.	
	Photographs should be of high-quality, sharp and in sufficient contrast. 
Numbers and titles of tables should be written above tables, e.g. “Table I - Statistical indicators”.

Table I - Statistical Indicators 
	Θ12
	F(Θ12)

	1
	2,689

	2
	88,547



	Titles of figures and tables should be located centrally below a figure and above a table, respectively.


2.6	Notes 

	We do not recommend notes (footnotes); they should be incorporated into the text instead.


2.7	Numbering

	Numbering in sections and subsections should be made as follows:
	a) First line;
	b) Second line;
	c) Third line.
	Bullets and numbering is not recommended. 	


2.8	Acronyms and Abbreviations 

	Acronyms and abbreviations should be defined when first used in the text. Abbreviations should not be used in titles unless it cannot be avoided.


2.9	Attachment

	Attachments or appendix to papers, if required, should be inserted at the close of the paper end, following the summary, preceding the references. The attachment and the paper should together not exceed 10 pages. 


3.	IMPORTANT NOTICE

When compiling their papers, authors should comply with all the given requirements and instructions. Papers not written in accordance with these instructions shall be rejected. It is not allowed to use papers for the purpose of advertising company and/or product promotion.          
Please use this text as template for your paper!


4.	CONCLUSION 

	Conclusion is a required constituent part of all papers. Please be concise and specify the most important   results quoted in your paper and the guidelines for future research. Do not include formulae or illustrations in such conclusion.
Thank you for your cooperation and your contribution to this conference. 
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